Code of practice for external examining: taught programmes

Appendix 1 — Process for the consideration of external examiners’ reports

AQS - Academic Quality Services
Al - Accredited Institution
PVCE - Pro-Vice-Chancellor,
Education
ADE - Associate Dean, Education
QESC - Quality Enhancement
Sub-committee
UEC - University Education
Committee
CER - Continuous Enhancement
Review

External examiner submits their annual
report within 3 weeks of awarding Board of
Studies to AQS
(externalexaminers@surrey.ac.uk)

AQS processes the report and sends to the
Faculty/School/Al

Faculty/School provides a response to the report
and sends this to AQS and the external examiner.

Serious/urgent concerns require ADE approval
Serious breach of conduct/process affecting
quality of award require PVCE approval

External examining reports are discussed at
future Board of Studies

External examininers’ reports are uploaded onto
SharePoint and the relevant VLE

AQS analyse the external examiner reports and
provide a Summary Report for QESC
consideration

A finalised version is then submitted to UEC

Each faculty produces an overview of their CER
reports to UEC which includes actions from
external examiner reports

UEC reviews and approves the Summary Report
The Summary report is made available to Senate
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