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Most studies involving human or animal participants, data or tissues collected from human or animal participants 

require some form of ethical scrutiny. The following check and guidance is designed to allow you and your supervisor 

to establish very quickly whether your study will need ethical approval, and if so which form of ethical review is 

required. It will also allow you to discuss alternative approaches that raise less ethical concerns with your supervisor. 

This advice relies on ‘Ethical Guidelines for Teaching and Research at the University of Surrey’. Please read these 

guidelines.  

 

 If your research involves animals, please use questions in Section 1 to determine where to submit your 

application. 

 If your research requires review by NHS Research Ethics Committee (Section 2) an application for ethical review 

to the FHMS Ethics Committee is NOT necessary. Instead you should apply for NHS review. 

 If you answer ‘NO’ to all questions in Section 3 (but question 3a), your project can be considered as low risk. In 

this case, please submit the Fast Track Application Form together with a 500-word summary of your project to 

Julie Earl (fhmsethics@surrey.ac.uk). You will be assigned an ethics reference number together with a confirmation 

that your project can be considered as involving only minimal risk per the ‘Ethical Guidelines for Teaching and 

Research’ and you may proceed without further notice.  

 If you answer ‘YES’ to any of the questions in Section 3 (but question 3a), but think that this is covered by a 

favourable ethical opinion from another Ethics Committee (e.g., University of Surrey Ethics committee, when you 

are working on a staff project; or working on a project in collaboration with an external institution), please attach 

confirmation of this ethical opinion (that is, a letter from the Chair of that Committee or review body). The form 

should then be submitted to the FHMS Ethics Committee (fhmsethics@surrey.ac.uk). You will receive a decision 

on your application within one week.  

 If you continue to work on a project that has received a Favourable Ethical Opinion (FEO) from the FHMS Ethics 

Committee, irrespective of your answers to the questions below, please submit a Notification of Amendment Form 

to fhmsethics@surrey.ac.uk. 

 

Section 1. Does the Activity Involve animals or their samples?           YES ☐        NO ☐ 
If ‘NO’: continue with section 2. 
If ‘YES’: continue question 1a. 
 

1a. Does the activity fall under the Veterinary Surgeons Act?           YES ☐        NO ☐ 
If ‘NO’: continue with question 1b. 
If ‘YES’: Your research is considered clinical practice, a review not required 
 

1b. Do any of the components require licence under A(SP)A??           YES ☐        NO ☐ 
If ‘NO’: continue with question 1c. 
If ‘YES’: Apply to AWERB 

  

1c. Is the work restricted to use of readily available cell-lines?           YES ☐        NO ☐ 
If ‘NO’: Apply to NASPA. 
If ‘YES’: Full review required by FEC 

 
 
 

mailto:fhmsethics@surrey.ac.uk
mailto:fhmsethics@surrey.ac.uk
https://www.surrey.ac.uk/sites/default/files/notification-amendment_0.doc
mailto:fhmsethics@surrey.ac.uk
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Section 2. Does the study require review by an NHS Research Ethics Committee?         YES ☐        NO ☐ 

This includes for example, but is not limited to, studies that involve patients identified 
from, or because of their past or present use of NHS services, or their guardians. 
Studies involving NHS staff, data or premises and/or equipment  
Studies recruiting adults lacking capacity to consent for themselves (see Mental Capacity Act 2005) 
To find out, check the HRA decision tool: http://www.hra-decisiontools.org.uk/ethics/ 

If ‘NO’: continue with section 3. 
If ‘YES’: NHS Ethics and/or NHS R&D approval may be required…. Contact RIGO 

 
 

Section 3. Does the study involve human participants or their data (no NHS required)?        YES ☐        NO ☐ 

If you answer ‘NO’ to all questions in Section 3, your project can be considered as low risk. In this case, please submit 

the Fast Track Application Form together with a 500-word summary of your project to Julie Earl 

(fhmsethics@surrey.ac.uk). You will be assigned an ethics reference number together with a confirmation that your 

project can be considered as involving only minimal risk per the ‘Ethical Guidelines for Teaching and Research’ and 

you may proceed without further notice.  

 

3a. Do you need to collect the data?              YES ☐        NO ☐ 

For some studies, data may be already available, e.g., because they have been collected 
during placement or are available from a public resource. 
If you have collected data during placement, you should provide an agreement form 
(signed by an appropriate authority from the placement organisation, normally your 
placement supervisor), specifying the terms and conditions of the data use and some 
confirmation about the ethical approval for the current use. 
Publicly available data includes all data that are freely accessible (e.g., data from 
governmental bodies, public website, etc.). This does NOT include data which access is or 
can be restricted in principle (e.g., chats that require registration, facebook, twitter, etc.). 
This is to protect potential participants who are not aware of their privacy settings and do 
not necessarily intend to share their data for research. 
Your research may still be eligible for fast track after a ‘YES’ response if you answer ‘NO’ 
to all remaining questions. 
 
If ‘NO’: provide an agreement form for the use of the data with your dissertation 
If ‘YES’: continue with question 3b 
 

3b. Is the research to be carried out by persons unconnected with the University,         YES ☐        NO ☐ 
but wishing to use staff and/or students as participants?     

 

3c. Does the study involve prisoners or young offenders?            YES ☐        NO ☐ 

 For the various approvals required for working with prisoners or young offenders 
please see guidance from The Offender Health Research Network. 
 

3d. Does the study involve children under 16 years or other vulnerable groups        YES ☐        NO ☐ 
such as those 16 and over who may feel under pressure to take part due to their 
connection with the researcher? 
 

http://www.legislation.gov.uk/ukpga/2005/9/pdfs/ukpga_20050009_en.pdf
http://www.hra-decisiontools.org.uk/ethics/
mailto:fhmsethics@surrey.ac.uk
http://www.ohrn.nhs.uk/toolkit/Toolkit4thEdition.pdf
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Please note that you may need DBS clearance for working with anyone under 18 years of age 
even though those 16 and over are usually considered capable of consenting for themselves. 
For more information on working with children and young people, please see the HRA 
webpages about informed consent and NSPCC guidelines on research with children.  
People feeling a pressure to take part might include those in unequal relationships such as a 
support worker’s present or former clients. 
 

3e. Do you plan to offer incentives which may unduly influence          YES ☐        NO ☐ 
participants’ decision to participate?     

This include proposals which involve financial payments or payments in kind to 
participants where the compensation could amount to more than the minimum hourly 
wage or £100 in total (whichever is higher), or proposals which otherwise offer incentives 
which may unduly influence participants’ decision to participate. 
This usually excludes the reimbursement for out of pocket expenses, provision of 
refreshments or entry into a low-value (less than £100 in total) prize draw. 

 

3f. Are you investigating existing working or professional practices among participants       YES ☐        NO ☐ 
identifiable to yourself as the researcher at your own place of work? 

This may be the University of Surrey or another organisation where you, your supervisor 
or co-investigator work. This may also include both paid and unpaid work. 

 

3g. Are there any procedures involving any more than minimal risk to a         YES ☐        NO ☐ 
participant's health or well-being? 

Risk is often defined by reference to the potential physical or psychological harm, 
discomfort, stress or reputational risk to human participants that a research project might 
generate. These also include risk to a participant’s personal social standing, privacy, 
personal values and beliefs, their links to family and the wider community, and their 
position within occupational settings, as well as the adverse effects of revealing 
information that relates to illegal, sexual or deviant behaviour. 
For most procedures that might cause physical harm there are Standard Operating 
Procedures (SOP) in place. Please contact the relevant Health and Safety Manager or a Lab 
Manager for details regarding these procedures. If such procedures are in place you must 
follow these procedures to minimise risk. If this is the case your project might still be 
eligible for a Fast Track Application. 

 

3h. Does the research involve deception      YES ☐        NO ☐ 
other than withholding information about the aims of the research until the debriefing? 

This may occur when participants are intentionally misinformed about the purpose of the 
research for methodological reasons. Please note that this should only be used as a last 
resort when no other approach is possible. 

 

3i. Does the study require participants to take part in the study without their knowledge      YES ☐        NO ☐ 
and/or consent at the time? 

If your research involves observations of people’s behaviour, property or correspondence 
in situations in which they would reasonably expect to be observed by strangers (for 
example, observing crowd behaviour at a public event) formal ethical scrutiny is not 
required. If the observed group is small you might think whether it is reasonable to obtain 
consent for the use of these data. In contrast, if your study requires that individual people 
are not aware of their involvement but do not reasonably expect to be observed by 
strangers (for example, observing the behaviour of members of a sports club), you must 

https://www.gov.uk/government/organisations/disclosure-and-barring-service
http://www.hra-decisiontools.org.uk/consent/principles-children.html
http://www.hra-decisiontools.org.uk/consent/principles-children.html
https://www.nspcc.org.uk/services-and-resources/impact-evidence-evaluation-child-protection/conducting-safe-and-ethical-research/
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show that you are ensuring the anonymity of those involved and explain why it is 
necessary for the study to be carried out without the participants’ knowledge. For this 
type of research approval from the FHMS Ethics committee is required.  

 

3j. Does the research involve activities where the safety of the researcher        YES ☐        NO ☐ 
 may be in question? 

All researchers must adhere to the relevant University of Surrey Health & Safety policies 
and other local procedures e.g. for lone working. The Social Research Association suggests 
that researchers should attend to the following potential risks: 
 physical threats or abuse 

 psychological trauma, either from listening to subjects’ traumatic experiences or from actual or 
threatened violence 

 comprising situations, where you could be accused of inappropriate behavior 

 causing psychological or physical harm to others 

 increased exposure to risks of everyday life and social interaction, such as road accidents and 
infectious illness 
 

3k. Could the behavioural/physiological intervention possibly lead to discovery        YES ☐        NO ☐ 
of ill health concerns or concerns about wellbeing in a participant incidentally even if 
the intervention in itself causes no more than minimal stress is to the research 
participant? 

 This includes cases where information may arise that is a cause for concern, such as 
disclosures from participants or behaviours or incidents observed that raise significant 
concerns or test results that may indicate health concerns. As an example consider 
screening questionnaires for mental health issues (e.g., depression, or anxiety) or use of 
brain scanning techniques that might reveal changes to the structure or function of the 
brain that would not have been detected otherwise. The current policy suggests that you 
are required to obtain permission to inform their GP about this observation for further 
checks. If this permission is not given (or could not be obtained otherwise) than this 
participant must be excluded. 

 

3l. Does the study involve the use of surveys, questionnaires and any research,       YES ☐        NO ☐
the nature of which might be offensive, distressing or deeply personal for the 
particular target group, even if the individuals are not identifiable? 

This may include questions on sensitive data, i.e. as defined by the Data Protection Act: In 
this Act “sensitive personal data” means personal data consisting of information as to— 

a) the racial or ethnic origin of the data subject,  

b) political opinions, 

c) religious beliefs or other beliefs of a similar nature, 

d) whether he is a member of a trade union (within the meaning of the M1Trade Union and Labour 

Relations (Consolidation) Act 1992), 

e) physical or mental health or condition, 

f) sexual life, 

g) the commission or alleged commission by him of any offence, or 

h) any proceedings for any offence committed or alleged to have been committed by him, the 

disposal of such proceedings or the sentence of any court in such proceedings.” 

3m. Does the study involve the new collection or donation of human tissue         YES ☐        NO ☐ 
as defined by the Human Tissue Act, from a living person or the recently deceased 
according to the Human Tissue Authority? 

Please email HTA@surrey.ac.uk for further guidance. 

 

http://the-sra.org.uk/sra_resources/safety-code/
http://www.legislation.gov.uk/ukpga/1998/29/pdfs/ukpga_19980029_en.pdf
http://www.legislation.gov.uk/ukpga/2004/30/pdfs/ukpga_20040030_en.pdf
https://www.hta.gov.uk/
mailto:HTA@surrey.ac.uk
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3n.  Does the study involve any of the following?           YES ☐        NO ☐ 

a) Previously collected human tissue or data where consent for use in research has not been given, 
or the proposed research is not within the terms of consent? e.g. different types of analyses are 
carried out or for different aims than the participant initially gave consent for 

b) Previously collected human tissue or data where samples will be held on premises in England, 
Wales or Northern Ireland without a license from the Human Tissue Authority to store relevant 
material for scheduled purposes? 

c) Previously collected human tissue or data where the study also involves the removal, storage or 
use of new samples from the living or deceased? 

 

3o. Are you planning to access records of and/or collect personal confidential data      YES ☐        NO ☐ 
concerning identifiable individuals as defined by the UK Data Protection Act 1998? 

“personal data” means data which relate to a living individual who can be identified from 
those data, and includes any expression of opinion about the individual. These personal 
data include, but are not limited to, sensitive personal data (see question 3h above) as 
well as academic & career information and some protected characteristics according to 
the Equality Act 2010, e.g. disability, marriage and pregnancy. 

 

3p. Are you linking or sharing personal data or confidential information      YES ☐        NO ☐ 
beyond the initial consent given (including linked data gathered outside of the UK)? 

 This applies where the research topic or data-gathering involves a risk of information 
being disclosed that would require the researchers to breach confidentiality conditions 
agreed with participants. It also applies where two or more datasets are to be linked 
together in a way that may allow identification of participants or additional inferences to 
be made about personal or confidential information relating to participants that would 
not be possible from each dataset individually. 

 

3q. Will you collect or access audio/video recordings, photographs or quotations      YES ☐        NO ☐ 
within which participants may be identifiable and with the intention to disseminate 
those beyond the research team? 

 This will include publicly available information, for example; on social media and 
participants recruited or identified through the internet, if the understanding of privacy 
in these settings is contentious, where sensitive issues are discussed, or where visual 
images are used. 

 

http://www.legislation.gov.uk/ukpga/1998/29/pdfs/ukpga_19980029_en.pdf
http://www.legislation.gov.uk/ukpga/2010/15/contents

